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Kings County Board of Education 

Regular Meeting 
Wednesday, February 9, 2022 

Kings County Office of Education, 1144 W. Lacey Blvd., Hanford, CA 93230 
4:00 p.m. 

 
The Kings County School Board continues to offer hybrid meetings, allowing for attendance in person and 

virtually to accommodate those members of the public who wish to attend remotely. The Trustees may attend in 
person or remotely and will adhere to the requirements of the Brown Act in either case. 

Members of the public may join the meeting from your computer, tablet, or smartphone 
by clicking on the Zoom link below: 

https://kingscoe.zoom.us/j/81848477454?pwd=VlhMRDRBaCtXTmpxbDBuTWVyMnRPZz09#success 

For direct mailing of Zoom link contact cmarroqu@kingscoe.org 
 
1. Call to Order ~ President Robinson 

2. Pledge of Allegiance ~ President Robinson 

COMMENTS FROM THE PUBLIC 

Public comment on any item of interest to the public that is within the Board’s jurisdiction will be heard. The 
Board may limit comment to no more than 3 minutes and the total time for public input on an agenda item 
shall not exceed 20 minutes. 
 

ACTION: 
 
3. Approve 2020-2021 Audited Financial Statements ~ Gus Corona, of Borchardt, Corona, Faeth, & Zakarian 

(Pgs. 1-67) 

4. Approve 2022-2023 Declaration of Need for Fully Qualified Educators ~ Michelle Shannon (Pgs. 68-74) 

5. Approve Minutes of January 12, 2022, Regular Meeting ~ President Robinson (Pgs. 75-78) 

6. Approve Nomination of 2022 CCBE Board of Directors and CSBA Delegate Assembly Election ~ Todd Barlow 
(Pgs. 79-84) 

7. Approve School Safety Plan for 2021-2022, Shelly Baird School ~ Rebecca Jensen (Pgs. 85-120) 

8. Approve School Safety Plan for 2021-2022, J.C. Montgomery School ~ Joy Santos (Pgs. 121-149 
 
DISCUSSION: 
 
1. Review Supplement to the Annual Update for the 2021-22 Local Control and Accountability Plan Year for 

Kings County Office of Education ~ Joy Santos (150-151) 

2. Review Quarterly Williams Complaint Report Summary ~ Joy Santos (Pgs. 152-153) 

3. Review Safe Return to In-Person Instruction Local Educational Agency Plan ~ Lisa Horne (Pgs. 154-206) 

4. Superintendent’s Report ~ Todd Barlow 

COMMENTS FROM THE BOARD 
Coming Events 

Next County Board Meeting: March 9, 2022 
Board Study Session ~ March 9, 2022 ~ 3:00 p.m. 

HOLIDAY ~ President’s Day, February 21, 2022 ~ KCOE Closed 
Kings County Spelling Bee ~ March 5, 2022 

mailto:cmarroqu@kingscoe.org


 

 

BOARD ACTION ITEM 

 

 

 

 

 

 

 

TOPIC 2020-2021 AUDITED FINANCIAL STATEMENTS 

 

DATE February 9, 2022 

 

ISSUE The 2020-2021 annual audited financial statements need the 

approval of the Board. 

 

BACKGROUND The Kings County Office of Education’s financial results are 

audited annually to comply with regulatory and accounting 

standards.  The audited financial statements report the results of 

the fiscal year and report any weaknesses in internal controls. 

 

RESOURCE 

 

 

CONTACT 

Gus Corona 

Borchardt, Corona, Faeth & Zakarian 

 

Ivo Denham / Jamie Dial 

2020-2021 Audited Financial Statements 

 

RECOMMENDATION We recommend that the Board of Education approve the financial 

statements of the County Office for the 2020-2021 fiscal year. 
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BOARD ACTION ITEM 
 
 
 

DATE: February 9, 2022 
 

TOPIC: Approval of School Safety Plan for 2021-2022 
 

ISSUE: Every year we are required to update our 
Shelly Baird School Safety Plan and bring 
it to the board for final approval 

 

BACKGROUND: California Education Code requires that a safety 
plan be in place for each school site and that the 
plan be updated each year and approved by March 
1. Our School Site Council met to revise and 
approve the 2021-2022 plan.  

 
RESOURCE: Rebecca Jensen 

Assistant Superintendent of  
Special Education  
rebecca.jensen@kingscoe.org 
559-589-7097 

 

RECOMMENDATION: The administration is seeking Board approval on  
 the School Safety Plan for Shelly Baird 
 School for the 2021- 2022 school year. 
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BOARD ACTION ITEM 
 
 
 

DATE: February 9, 2022 
 

TOPIC: Approval of School Safety Plan for 2021-2022 
 

ISSUE: Every year we are required to update our 
J.C. Montgomery School Safety Plan and 
bring it to the board for final approval 

 

BACKGROUND: California Education Code requires that a safety 
plan be in place for each school site and that the 
plan be updated each year and approved by March 
1. Our School Site Council met to revise and 
approve the 2021-2022 plan.  

 
RESOURCE: Joy Santos 

Assistant Superintendent of  
Educational Services 
joy.santos@kingscoe.org 
559-589-7068 

 

RECOMMENDATION: The administration is seeking Board approval on  
 the School Safety Plan for J.C. Montgomery  
 School for the 2021- 2022 school year. 
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DISCUSSION ITEM 

 

 

DATE:     February 9, 2022 

 

 

TOPIC: Review of the Supplement to the Annual Update for 

the 2021–22 Local Control and Accountability Plan 

Year for Kings County Office of Education 

 

ISSUE: LEAs must, to the greatest extent practicable, 

provide succinct responses that contain a level of 

detail that will be meaningful and accessible for the 

LEA’s educational partners and the broader public 

and must, to the greatest extent practicable, use 

language that is understandable and accessible to 

parents. 

 

BACKGROUND: Section 124(e) of Assembly Bill 130 requires LEAs 

to present an update on the Annual Update to the 

2021–22 LCAP and Budget Overview for Parents 

on or before February 28, 2022, at a regularly 

scheduled meeting of the governing board or body 

of the LEA. 

 

RESOURCE: Joy Santos  

 Assistant Superintendent, Educational Services 

  joy.santos@kingscoe.org  

 559-589-7068 

 

 

RECOMMENDATION: Discussion item. No action is necessary 
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DISCUSSION ITEM 
 

 

 

 
DATE: February 9, 2022 
 
 
TOPIC: Quarterly Williams Complaint Report Summary  
 
ISSUE: Review of quarterly Williams Uniform Complaint 

report summary for Quarter 2: October 1, 2021 – 
December 31, 2021. 

 
BACKGROUND: The County Superintendent of schools, or designee, 

shall report summarized data on the nature and 
resolution of all complaints for office operated 
classes and programs on a quarterly basis to the 
County Board of Education. The report shall 
include the number of complaints by general subject 
area and the number of resolved and unresolved 
complaints. These summaries shall be publicly 
reported on a quarterly basis at a regularly 
scheduled board meeting (Educational Code 
35186). 

 A Williams Complaint is a type of Uniform 
Complaint (UCP), regarding instructional materials, 
emergency or urgent facilities conditions that pose a 
threat to the health and safety of pupils, and teacher 
vacancy or miss-assignment and may be filed 
anonymously. County Offices and School Districts 
are required to have policies that describe the 
complaint process.  

 
 
RECOMMENDATION: Discussion item. No action is necessary  
  
 
RESOURCE: Joy Santos 

      Assistant Superintendent,  

      Educational Services 

      joy.santos@kingscoe.org 

      559-589-7068 
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BOARD MEETING 
Information Item / Public Comment 

February 9, 2022 
 
 
 

 
TOPIC: American Rescue Plan Act Elementary and Secondary School 

Relief Fund (ESSER III) Safe Return to In-Person Instruction 
Local Educational Agency Plan.  

 
ISSUE:  The American Rescue Plan Act, signed into law on March 11, 

2021, provided nearly $122 billion for the Elementary and 
Secondary School Relief Fund (ESSER). 

 
BACKGROUND: The U.S. Department of Education requires all Local Educational 

Agencies (LEAs) receiving ESSER III funds to submit an LEA 
Plan for the Safe Return to In-Person Instruction and Continuity 
of Services. It is required that the LEA periodically, but no less 
frequently than every six months, review and revise the plan to 
ensure it is consistent with current, relevant guidance from the 
CDC. LEAs are required to seek public input on any revisions to 
its plan no less frequently than every six months.  

 
  KCOE’s plan includes the COVID Prevention Plan, along with the 

Safe Return to In-Person Instruction and Continuity of Services 
plans for both J.C. Montgomery and Shelly Baird Schools. 

 
RESOURCE: Lisa Horne, Assistant Superintendent Human Resources 

Kings County Office of Education 
 1144 West Lacey Boulevard 
 Hanford, CA 93230 
 Lisa.horne@kingscoe.org 

 Phone: (559) 589-7094 
  
 
RECOMMENDATION: The KCOE administrators have reviewed and revised the plan in 

accordance with CDC guidance and guidelines. The plan has been 
shared with KCOE staff and posted on the website. KCOE seeks 
public input on the plan. 
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Employee Injury and Illness 
Prevention Plan 

Addendum 
 

COVID – 19 Prevention Program (CPP) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kings County Office of Education / 1144 W Lacey Blvd / Hanford, CA 93230 
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Background 
What is Coronavirus Disease 2019 (COVID-19) 
On February 11, 2020, the World Health Organization announced an official name for the 
disease that is causing the 2019 novel coronavirus outbreak, first identified in Wuhan 
China. The new name of this disease is coronavirus disease 2019, abbreviated as 
COVID-19. 
 
There are many types of human coronaviruses. COVID-19 is a new disease, caused by a 
novel (or new) coronavirus that has not previously been seen in humans.  
 
Coronavirus Disease 2019 (COVID-19) - How Does the Virus Spread? 
The virus that causes COVID-19 is thought to spread mainly from person to person 
through respiratory droplets produced when an infected person coughs or sneezes. These 
droplets can land in the mouths and/or noses of people who are nearby or possibly be 
inhaled into the lungs. Spread is more likely when people are in close contact with one 
another (within about 6 feet). 
 
COVID-19 seems to be spreading easily and sustainably in the community (community 
spread) in many affected geographic areas. Community spread means people have been 
infected with the virus in an area, including some who are not sure how or where they 
became infected. 
 
It may be possible that a person can get COVID-19 by touching a surface or object that 
has the virus on it and then touching their own mouth, nose, or eyes. This is not thought to 
be the main way the virus spreads, but the Center for Disease Control and Prevention 
(CDC) is still learning more about how this virus spreads. 
 
Injury and Illness Prevention Program (IIPP) 
California employers are required to establish and implement an Injury and Illness 
Prevention Program (IIPP) to protect employees from workplace hazards, including 
infectious diseases. 
 
Employers are required to determine if COVID-19 infection is a hazard in their workplace. 
If it is a workplace hazard, then employers must implement infection control measures, 
including applicable and relevant recommendations from the CDC. For most California 
workplaces, adopting changes to their IIPP is mandatory since COVID-19 is widespread in 
the community.
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Introduction 
The Kings County Office of Education (KCOE) is committed to the safety and health of all 
employees, including volunteers, and recognizes the need to comply with regulations governing 
injury and accident prevention and employee safety. By making safety a high priority for every 
employee, KCOE can reduce injuries and illness, increase productivity and promote a safer and 
healthier work environment. 
 
This addendum to KCOE’s Injury and Illness Prevention Program is a framework applicable during 
the (COVID-19) public health emergency. The protocols outlined in this document will be 
continually reviewed and modified based on the ongoing and updated guidance from the CDC, 
CDPH, KCDPH, (state and local public health agencies), and KCOE policies, procedures, and 
operations. 
 

 
 
Authority and Responsibility 

The Assistant Superintendent of Human Resources has overall authority and responsibility for 
implementing the provisions of this CPP in our workplace. In addition, all managers and supervisors 
are responsible for implementing and maintaining the CPP in their assigned work areas and for 
ensuring employees receive answers to questions about the program in a language they 
understand. 

All employees are responsible for using safe work practices, following all directives, policies and 
procedures, and assisting in maintaining a safe work environment 
Identification and Evaluation of COVID-19 Hazards. 

We implement the following in our workplace: 

 Conduct regular workplace-specific evaluations using the Appendix A: Identification of 
COVID-19 Hazards form.  

 Evaluate employees’ potential workplace exposures to all persons at, or who may enter, our 
workplace. 

 Review applicable orders and general and industry-specific guidance from the State of 
California, Cal/OSHA, and the local health department related to COVID-19 hazards and 
prevention. 

 Evaluate existing COVID-19 prevention controls in our workplace and the need for different 
or additional controls.  

 Conduct periodic inspections using the Appendix B: COVID-19 Inspections form as needed 
to identify unhealthy conditions, work practices, and work procedures related to COVID-19 
and to ensure compliance with our COVID-19 policies and procedures. 

 
 

This Injury and Illness Prevention Program addendum for COVID-19 Prevention Program (CPP) 
was reviewed, modified, and adopted by the Superintendent’s Cabinet on July 21, 2020. The 

plan will be reviewed no later than every six months and updated as needed. 
 

The Kings County Office of Education hereby assigns responsibility for implementing and 
maintaining the Injury and Illness Prevention Program addendum (COVID-19) to the Assistant 

Superintendent of Human Resources, Lisa Horne. 
Contact information: lisa.horne@kingscoe.org, (559) 589-7094 
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Essential Infection Prevention Measures – KCOE Strategies 
Employees and their authorized employees’ representatives are encouraged to participate in the 
identification and evaluation of COVID-19 hazards by: submitting work requests to their manager 
and/or the maintenance department, emailing, calling, or making an appointment with the human 
resources department, or providing input in meetings, discussions, or by any other means practicable. 
Employees and the public are also invited to provide input on the Safe Return to In Person Instruction 
and Continuity of Services Plan for JC Montgomery School and Shelly Baird School. 
 
Correction of COVID-19 Hazards 
Unsafe or unhealthy work conditions, practices or procedures will be documented on the Appendix B: 
COVID-19 Inspections form, and corrected in a timely manner based on the severity of the hazards, 
as follows: 

The severity of the hazard will be assessed by the appropriate department manager and/or the 
safety committee, and correction time frames will be assigned accordingly. Follow-up measures will 
be taken to ensure timely correction in accordance with policies and procedures. 
 
Control of COVID-19 Hazards 
The Kings County Office of Education, to the extent possible, will implement the following guidelines 
to mitigate employee exposure to the coronavirus disease (COVID-19) in the workplace. 
 

 Encourage and remind everyone to wash or sanitize their hands often 

o This includes handwashing posters at all wash basins, individual hand sanitizer for work 
stations, hand sanitizer at building entrances and other strategic locations, and 
antimicrobial sanitizing solution available for employees, who have been trained, to use on 
work stations and common areas throughout the work day 

 Routinely sanitizing high-touch surfaces throughout the day by trained employees to supplement 
the thorough sanitization done by maintenance staff 

 Supporting physical distancing (6 feet) with visual cues and reminders, protocol for traffic patterns, 
and restricting access to essential personnel only 

o Special arrangement of office furniture, plexi glass dividers and/or alternate work station 
assignments where appropriate 

 Implementing individual control measures and daily health screenings for all staff (self-certification 
form). See also CDC’s Self Checker 

 Requiring/reminding people to stay home if they feel unwell 

 Providing generous sick leave policies to support recovery and prevent the spread of germs (See 
COVID leave request packet) 

 Providing for the use of face coverings for all staff and students 

 Implementing and following updates of CDPH Guidance for Use of Face Coverings for the use of 
face coverings - face coverings MUST be worn at ALL times while on duty. The only exceptions 
are as follows: 

o If you are working in an enclosed office or room alone 
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o If you are actively eating or drinking provided you are able to maintain a distance of at least 
six feet away from others 

o If you are outdoors and maintaining at least 6 feet of physical distance from others 

o If you have an Interactive Process Agreement in place for an exemption or accommodation 

o If you are fully vaccinated and not on a school site where children are present. 

 Train all staff (Zoom, Google, Keenan Safe Schools, etc…) 

o  Antimicrobial Pesticides Training required for all staff 

o Cal/OSHA COVID 19 Protection Plan Training required for all staff  

 Provide access to programs and the equipment needed to facilitate meetings in a way that allows 
for physical distancing such as Zoom and Google Meets 

 Consideration and implementation of flexible, blended, and/or staggered work schedules  

 Continued closure of building to general public (Stop sign reminder at entry door) 

 Essential visitors by appointment only and with precautions 

 Wellness Screening Checklist for essential visitors with an appointment prior to entry & 
face coverings required 

 Continuous review of all relevant Public Health recommendations 

 Provide necessary equipment for times when staff are assigned to work off-site  

 Limit the need for employees to share phones, desks, and other equipment 

 Consider and review physical spaces including assigned work stations and areas (individualized 
conversations with staff regarding their work station) 

 Design and control internal traffic patterns, limit work areas to those staff assigned to the area 
whenever possible 

 Provide resources for additional cleaning, sanitization, and protective measures 

 Conduct Interactive Process Meetings with any staff who have special needs to consider 
accommodations 

Engineering controls 

We implement the following measures for situations where we cannot maintain at least six feet 
between individuals: assign an alternate work station, add plexi or other partitions, stagger work 
assignments or other appropriate means as determined on a case by case basis. 

We maximize, to the extent feasible, the quantity of outside air for our buildings with mechanical 
or natural ventilation systems by:  
 Ventilation systems are properly maintained and regularly inspected.  
 Ventilation system filters are maintained and replaced in accordance with manufacturers 

specifications. 
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Essential Infection Prevention Measures – Employee Responsibility 
During this COVID-19 public health emergency, KCOE employees have a collective responsibility to 
ensure the protection of all people in the workplace by staying abreast of current public health 
guidelines to mitigate exposure to the coronavirus disease (COVID-19). All employees are trained 
regarding the following practices: 
 

 Wash or sanitize hands often – wash upon arrival at work and prior to leaving (check out hand 
sanitizer for your work station from building designee, HR, or Business department)  

o How to notify maintenance or their supervisor if any washing facilities do not have an 
adequate supply of suitable cleansing agents, water and single-use towels 

 Wipe down your personal work space regularly –at least upon arrival/departure daily (after you 
have completed the Antimicrobial Pesticides training via the Keenan Safe Schools portal) 

o Do not bring cleaning products and/or disinfectants into the workplace that are not 
approved. Avoid close contact with others (any contact within 6 feet of another person 
for a total of 15 minutes or more within a 24 hour period) 

 Respect physical distancing – this includes during break and lunch times 

 Do not enter other work areas, spaces, or offices unless necessary 
 Avoid physical contact such as shaking hands 
 Carry your own pen etc…with you instead of borrowing from others 

 Take breaks individually if unable to maintain 6 feet distance – if you do use the break room or 
other common areas, wipe down the area you occupied with sanitizer prior to leaving it 

 Avoid in person meetings in favor of video conferencing, email, or phone communications 

 Practice your daily wellness screening and self-report any concerns - refer to the CDC 
guidelines for self-screening at https://www.cdc.gov/coronavirus/2019-ncov/symptoms-
sting/symtoms.html. 

● Limit your potential exposure outside of work - Notify HR and/or your assigned contact tracer if 
you become aware that you have had contact with someone who is COVID positive 

 Inform your manager or HR of any concerns & share ideas or suggestions  

● Be thoughtful and considerate regarding the precautionary measures and concerns of others  

● Wear a cloth face covering over your nose and mouth at ALL times while on duty. The only 
exceptions are as follows: 

o If you are working in an enclosed office or room alone 

o If you are actively eating or drinking provided you are able to maintain a distance of at least 
six feet away from others 

o If you are outdoors and maintaining at least 6 feet of physical distance from others 

o If you have an Interactive Process Agreement in place  for an exemption or accommodation 
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▪ Contact Lisa Horne in HR to schedule an interactive process meeting if needed 
x7094 or lisa.horne@kingscoe.org 

 Leave doors/windows open when possible to enhance ventilation 
 

 STAY HOME if you are unwell – follow all public health agency guidelines 
 

 Employees who are out ill with fever or acute respiratory symptoms that affect normal 
breathing who have not been tested for the COVID-19 virus or who have tested negative 
for the COVID-19 virus, should consult with their physician before physically returning 
to work. 
 

 Employees who test positive for the COVID-19 virus should not return to work until all of 
the following occurs: 
• At least twenty four hours pass with no fever (without the use of fever-

reducing medications) and no acute respiratory illness symptoms; and 
• At least 510 days pass since the symptoms first appeared; and test negative for 

COVID-19; and 
• Provide a medical release to the District before physically returning to work or be 

cleared to return to work by the Identified Contact Tracers 
 

•  
Employees who return to work following a five day  

• Employees who return to work following an illness should promptly report any recurrence of 
symptoms to a designated contact tracer.their immediate supervisor 
 
Personal Protective Equipment (PPE) 

 
KCOE recognizes that engineering and administrative controls are considered effective in minimizing 
exposure to COVID-19 but PPE may also need to be considered to prevent certain exposures. The 
correct use of PPE can help prevent some exposures, but it should not take the place of other 
prevention strategies. Examples of PPE include gloves, goggles, face shields, smocks, and face 
coverings. During an outbreak of an infectious disease, such as COVID-19, recommendations for 
PPE specific to job tasks will be considered and may change depending on the updated risk 
assessments for our employees and information on PPE effectiveness in preventing the spread of 
COVID-19. 
 
Identification of High Traffic – High Touch Common Areas 
KCOE recognizes that high traffic – high touch common areas in the workplace need cleaning and 
disinfecting to limit the spread of the COVID-19 virus. 
 
KCOE has assigned personnel and established routine schedules to clean and disinfect common 
surfaces and objects in the workplace. This includes, but is not limited to, classroom technology 
devices, containers, counters, tables, desks, chairs, benches, door handles, knobs, drinking 
fountains, refrigerators, bathroom surfaces, and trashcans. 
 
The process of disinfecting includes providing disinfecting products, that are EPA approved for use 
against the virus that causes COVID-19 and following the manufacturer's instructions for all cleaning 
and disinfection products (e.g., safety requirements, PPE, concentration, contact time.) In addition, all 
staff with access to such products will participate in specially designated training on the safe use of 
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the product. 
 

KCOE Response - Confirmed or Suspected COVID-19 Case 
KCOE will consult with the Kings County Department of Public Health to ensure mitigation practices 
and response protocols are aligned with current expectations as information about the COVID-19 
virus continues to evolve. 
 
Confirmed COVID-19 Case 
The CDC recommends that persons directly exposed to an individual who has tested positive or 
been diagnosed with COVID-19 should self-quarantine for up to 14 days. (see chart below). 
 
If an employee is confirmed to have the COVID-19 infection, KCOE will carry out  contact tracing, 
inform the Kings County Department of Public Health (KCDPH), report to our Worker’s Comp 
Department, and will inform other workers, subcontractors, and labor representatives of the possible 
exposure to COVID-19 in the workplace while maintaining confidentiality as required by the 
Americans with Disabilities Act (ADA). 
 
Cleaning and Disinfecting – Confirmed COVID-19 Case 
1. Temporarily close the general area where the infected employee worked until thorough 

cleaning and sanitization can be completed. 
 
2. If possible, open outside doors and windows and use fans to increase air circulation in the area. 

Wait 24 hours or as long as practical before cleaning and disinfecting the area. 
 
3. Conduct deep cleaning of the entire general area where the infected employee worked and 

may have been, including breakrooms, restrooms and travel areas, with a cleaning agent 
approved for use by the EPA against the Coronavirus. 

 
4. Maintenance personnel cleaning the area will be equipped with the proper personal 

protective equipment for COVID-19 disinfection (gloves and face covering). 
 
Investigating and Responding to COVID-19 Cases or Exposure Concerns 

Employees who had potential COVID-19 exposure in our workplace will be: 

 Offered COVID-19 testing at no cost during their working hours. 
 Provided information on benefits and leave options available to them. 

 
An employee who has been in close contact (closer than 6 feet for more than 15 minutes cumulatively 
within a 24 hour period) with a person who may have the COVID-19 infection, should self-quarantine 
until 14 days= from the last date that they were in close contact with that person. The employee 
suspected of being exposed to the COVID-19 infection should, as soon as practical, confirm the 
COVID-19 exposure and provide medical verification or be cleared by a designated contact tracer 
prior to returning to work. 
 
System for Communicating 
Our goal is to ensure that we have effective two-way communication with our employees. In 
compliance with AB 685 (Chapter 84, Statutes of 2020), KCOE will provide notification to all 
employees (including their labor reps) and the employer of any subcontracted workers who may have 
been exposed to COVID-19 in the workplace with the following information:  
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 who employees should report COVID-19 symptoms and possible hazards to 
KCOE Designated Contact Tracers: 
 
Liz Ibarra, COVID HR Technician, all staff 
(559) 589-7064, liz.ibarra@kingscoe.org 
 
Lisa Horne, HR Dept. -– back up for all other staff members who do not directly serve 
students on a school site 589-7094 or lisa.horne@kingscoe.org 
 
Valerie Misenhimer-Miller, School Nurse -– back up for Shelly Baird School staff members  
589-7034 valerie.misenhimer@kingscoe.org 

 
Lisa Leonard, School Nurse -– back up for SELPA staff members and other staff who have 
direct contact with students on a campus 589-2634 or lleonard@kingscoe.org  

 
Julie Gong, School Nurse - Back up support to all and district direct service  
589-2635 or jgong@kingscoe.org 
 
If unable to reach or get a timely response from any of our contact tracers, call the HR office 
at 589-7086 or 589-7081 or the KCOE reception desk at 589-2500 for assistance. 

 Information about benefits and leave options. 
 That employees can report symptoms and hazards without fear of reprisal (anti-retaliation 

and anti-discrimination protections). 
 KCOE procedures or policies for accommodating employees with medical or other 

conditions that put them at increased risk of severe COVID-19 illness. 
 How employees can access free COVID-19 testing available during work hours. 
 Information about our disinfection and safety plan/procedures 
 Notice if the employee has been identified as a close contact of the COVID-19 positive 

person. 
 Information on who to contact for additional information. 

 
This written notice will be provided within 1 business day of receiving notification of potential 
exposure.  

Communication between employees and KCOE on matters relating to COVID-19 is imperative. All 
communications will be carefully considered to provide for employee confidentiality to the extent 
possible.  Communication will be conducted via email, US mail, postings, employee trainings, 
staff meetings, on the KCOE shared Google Drive and/or via in person discussions. 
 
1. All KCOE employees should immediately report any concerns regarding COVID-19 mitigation 

practices or possible COVID-19 exposure in the workplace to their supervisor and/or human 
resources.  

 
2. Supervisors who require additional guidance or assistance should contact the Human 

Resources Department. 

Training and Instruction 
KCOE will provide training in the general description of COVID-19, symptoms, when to seek 
medical attention, how to prevent its spread, and the employer’s procedures for preventing its 
spread at the workplace. The training may consist of reviewing written documentation, online video 
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trainings and/or acknowledge receipt of the KCOE’s COVID-19 Injury and Illness Prevention 
Program addendum. 
 
This plan will be continually reviewed, adjusted, and updated to reflect and align with the most current 
information and guidelines available.  

 
The most recent and up to date version can be found on the KCOE website -www.kingscoe.org and 
on the KCOE Goggle Drive in the Forms folder under Safety. 

 
Please direct suggestions, concerns, or questions to Lisa Horne, Assistant Superintendent Human 
Resources at (559) 589-7094 or lisa.horne@kingscoe.org or to any member of the KCOE leadership 
team.    

We will provide effective training and instruction that includes: 

 Our COVID-19 policies and procedures to protect employees from COVID-19 hazards. 
 Information regarding COVID-19-related benefits to which the employee may be entitled under 

applicable federal, state, or local laws.  
 The fact that: 

o COVID-19 is an infectious disease that can be spread through the air. 
o COVID-19 may be transmitted when a person touches a contaminated object and then 

touches their eyes, nose, or mouth. 
o An infectious person may have no symptoms. 

 Methods of physical distancing of at least six feet and the importance of combining physical 
distancing with the wearing of face coverings. 

 The fact that particles containing the virus can travel more than six feet, especially indoors, 
so physical distancing must be combined with other controls, including face coverings and 
hand hygiene, to be effective. 

 The importance of frequent hand washing with soap and water for at least 20 seconds and 
using hand sanitizer when employees do not have immediate access to a sink or hand 
washing facility, and that hand sanitizer does not work if the hands are soiled. 

 Proper use of face coverings and the fact that face coverings are not respiratory protective 
equipment - face coverings are intended to primarily protect other individuals from the 
wearer of the face covering. 

 COVID-19 symptoms, and the importance of obtaining a COVID-19 test and not coming to 
work if the employee has COVID-19 symptoms. 

 
Documentation on participation in training will be maintained in the Keenan Safe Schools 
website. 

 
Exclusion of COVID-19 Cases 

Where we have a COVID-19 case in our workplace, we will limit transmission by: 

 Ensuring that COVID-19 cases are excluded from the workplace until our return-to-work 
requirements are met. 

 Excluding employees with COVID-19 exposure from the workplace in accordance with 
CDC/CDPH guidelines. 

 Continuing and maintaining an employee’s earnings, seniority, and all other employee rights 
and benefits when it has been determined that the COVID-19 exposure is work related.  

 Providing employees at the time of exclusion with information on available benefits. 
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Reporting, Recordkeeping, and Access 

It is our policy to: 

 Report information about COVID-19 cases at our workplace to the local health department 
whenever required by law, and provide any related information requested by the local health 
department. 

 Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as 
defined under CCR Title 8 section 330(h), of an employee occurring in our place of 
employment or in connection with any employment. 

 Maintain records of the steps taken to implement our written COVID-19 Prevention Program 
in accordance with CCR Title 8 section 3203(b). 

 Make our written COVID-19 Prevention Program available at the workplace to employees, 
authorized employee representatives, and to representatives of Cal/OSHA immediately 
upon request. 

 Keep a record of and track all reported COVID-19 cases.  
 

Return-to-Work Criteria 

 COVID-19 cases with COVID-19 symptoms will not return to work until all the following have 
occurred: 
o At least 24 hours have passed since a fever of 100.4 or higher has resolved without the 

use of fever-reducing medications. 
o COVID-19 symptoms have improved. 
o At least 10 5 days have passed since COVID-19 symptoms first appeared. 
o A supervised rapid antigen test gleans negative results. 

 COVID-19 cases who tested positive but never developed COVID-19 symptoms will not 
return to work until a minimum of 10 days have passed since the date of specimen collection 
of their first positive COVID-19 test. 

 A negative COVID-19 test will not be required in circumstances where it is required by CDC 
guidelines for an employee to return to work. 

All persons, regardless of symptoms or negative COVID-19 test results, will be considered 
potentially infectious.  Particular attention will be paid to areas where people may congregate or 
come in contact with one another, regardless of whether employees are performing an assigned 
work task or not. For example:  meetings, entrances, bathrooms, hallways, aisles, walkways, 
elevators, break or eating areas, cool-down areas, and waiting areas. 

Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter 
the workplace, including coworkers, employees of other entities, members of the public, customers 
or clients, and independent contractors. We will consider how employees and other persons enter, 
leave, and travel through the workplace, in addition to addressing fixed work locations. 
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Appendices/Sample Forms: 
 

 Inspection Form 
 Confidentiality of Records Information 
 Multiple COVID-19 Infections and COVID-19 Outbreaks Procedures 
 Major COVID-19 Outbreak Procedures 
 References 
 COVID Case Documentation 
 Close Contact Identification 
 Symptomatic Student Documentation 
 KCDPH Case Reporting Chart 
 KCOE Isolation/Quarantine Guidelines Chart 
 Isolation Room Kit Contents 
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COVID-19 Inspections 

Date:  

Name of person conducting the inspection:  

Work location evaluated:  

Exposure Controls Status 
Person Assigned 

to Correct 
Date Corrected

Engineering    

Barriers/partitions    

Ventilation (amount of fresh air and 

filtration maximized) 

   

Additional room air filtration    

Administrative    

Physical distancing    

Surface cleaning and disinfection 
(frequently enough and adequate 

supplies) 

   

Hand washing facilities (adequate 

numbers and supplies) 

   

Disinfecting and hand sanitizing 
solutions being used according to 

manufacturer instructions 

   

PPE (not shared, available and being worn)    

Face coverings (cleaned sufficiently often)    

Gloves    

Face shields/goggles    

Respiratory protection    
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Confidentiality of Records 

All personal identifying information of COVID-19 cases or symptoms will be kept 
confidential. All COVID-19 testing or related medical services provided by us will be 
provided in a manner that ensures the confidentiality of employees, with the 
exception of unredacted information on COVID-19 cases that will be provided 
immediately upon request to the local health department, CDPH, Cal/OSHA, the 
National Institute for Occupational Safety and Health (NIOSH), or as otherwise 
required by law. 

All employees’ medical records will also be kept confidential and not disclosed or 
reported without the employee’s express written consent to any person within or 
outside the workplace, with the following exceptions: (1) Unredacted medical records 
provided to the local health department, CDPH, Cal/OSHA, NIOSH, or as otherwise 
required by law immediately upon request; and (2) Records that do not contain 
individually identifiable medical information or from which individually identifiable 
medical information has been removed. 

 
Multiple COVID-19 Infections and COVID-19 Outbreaks 

This section will be implemented if our workplace is identified by KCDPH as the 
location of a COVID-19 outbreak, or there are three or more COVID-19 cases in our 
workplace within a 14-day period. Reference section 3205.1 for details.  
 
COVID-19 testing 

• We will provide COVID-19 testing to all employees in our exposed workplace 
except for employees who were not present during the period of an outbreak 
identified by a local health department or the relevant 14-day period. COVID-
19 testing will be provided at no cost to employees during employees’ working 
hours. 

• COVID-19 testing consists of the following: 
○ All employees in our exposed workplace will be immediately tested and 

then tested again one week later. Negative COVID-19 test results of 
employees with COVID-19 exposure will not impact the duration of any 
quarantine period required by, or orders issued by, the local health 
department. 

○ After the first two COVID-19 tests, we will continue to provide COVID-19 
testing of employees who remain at the workplace at least once per week, 
or more frequently if recommended by the local health department, until 
there are no new COVID-19 cases detected in our workplace for a 14-day 
period. 

○ We will provide additional testing when deemed necessary by Cal/OSHA. 
Exclusion of COVID-19 cases 

We will ensure COVID-19 cases and employees who had COVID-19 exposure 
are excluded from the workplace in accordance with our CPP Exclusion of 
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COVID-19 Cases and Return to Work Criteria requirements, and local health 
officer orders if applicable. 

Investigation of workplace COVID-19 illness 

We will immediately investigate and determine possible workplace-related factors 
that contributed to the COVID-19 outbreak in accordance with our CPP 
Investigating and Responding to COVID-19 Cases. 

COVID-19 investigation, review and hazard correction 

In addition to our CPP Identification and Evaluation of COVID-19 Hazards and 
Correction of COVID-19 Hazards, we will immediately perform a review of 
potentially relevant COVID-19 policies, procedures, and controls and implement 
changes as needed to prevent further spread of COVID-19. 

The investigation and review will be documented and include: 

• Investigation of new or unabated COVID-19 hazards including: 
○ Our leave policies and practices and whether employees are discouraged 

from remaining home when sick. 
○ Our COVID-19 testing policies. 
○ Insufficient outdoor air. 
○ Insufficient air filtration. 
○ Lack of physical distancing. 

• Updating the review: 
○ Every thirty days that the outbreak continues. 
○ In response to new information or to new or previously unrecognized 

COVID-19 hazards. 
○ When otherwise necessary. 

• Implementing changes to reduce the transmission of COVID-19 based on the 
investigation and review. We will consider: 
○ Moving indoor tasks outdoors or having them performed remotely. 
○ Increasing outdoor air supply when work is done indoors. 
○ Improving air filtration. 
○ Increasing physical distancing as much as possible. 
○ Respiratory protection. 

Notifications to the local health department 

• Immediately, but no longer than 48 hours after learning of three or more 
COVID-19 cases in our workplace, we will contact the local health department 
for guidance on preventing the further spread of COVID-19 within the 
workplace. 

• We will provide to the local health department the total number of COVID-19 
cases and for each COVID-19 case, the name, contact information, 
occupation, workplace location, business address, the hospitalization and/or 
fatality status, and North American Industry Classification System code of the 
workplace of the COVID-19 case, and any other information requested by the 
local health department. We will continue to give notice to the local health 
department of any subsequent COVID-19 cases at our workplace. 
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Major COVID-19 Outbreaks 

This section will be implemented should our workplace experience 20 or more COVID-
19 cases within a 30-day period. It will stay in effect until there are no new COVID-19 
cases detected in our workplace for a 14-day period. 
COVID-19 testing 

We will provide twice a week COVID-19 testing, or more frequently if recommended by 
the local health department, to all employees present at our exposed workplace during 
the relevant 30-day period(s) and who remain at the workplace. COVID-19 testing will 
be provided at no cost to employees during employees’ working hours. 
Exclusion of COVID-19 cases 

We will ensure COVID-19 cases and employees with COVID-19 exposure are 
excluded from the workplace in accordance with our CPP Exclusion of COVID-19 
Cases and Return to Work Criteria, and any relevant local health department orders. 
Investigation of workplace COVID-19 illnesses 

We will comply with the requirements of our CPP Investigating and Responding to 
COVID-19 Cases. 
COVID-19 hazard correction 

In addition to the requirements of our CPP Correction of COVID-19 Hazards, we 
will take the following actions: 

• In buildings or structures with mechanical ventilation, we will filter recirculated 
air with Minimum Efficiency Reporting Value (MERV) 13 or higher efficiency 
filters if compatible with the ventilation system. If MERV-13 or higher filters are 
not compatible with the ventilation system, we will use filters with the highest 
compatible filtering efficiency. We will also evaluate whether portable or 
mounted High Efficiency Particulate Air (HEPA) filtration units, or other air 
cleaning systems would reduce the risk of transmission and implement their 
use to the degree feasible. 

• We will determine the need for a respiratory protection program or changes to 
an existing respiratory protection program under CCR Title 8 section 5144 to 
address COVID-19 hazards. 

• We will evaluate whether to halt some or all operations at our workplace until 
COVID-19 hazards have been corrected 

• Implement any other control measures deemed necessary by Cal/OSHA. 
 
Notifications to the local health department 

We will comply with the requirements of our Multiple COVID-19 Infections and 
COVID-19 Outbreaks-Notifications to the Kings County Department of Public 
Health. 
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What Employers and Workers Need to Know About 
COVID-19 Isolation and Quarantine 

January 19, 2022 

This fact sheet provides employers and workers not covered by the Aerosol Transmissible Diseases 
standard with information on when and for how long workers must be excluded from the workplace if 
they test positive or are exposed to someone who has COVID-19. The chart below reflects the new 
California Department of Public Health (CDPH) isolation and quarantine periods guidance from 
January 6, 2022, which overrides the Cal/OSHA COVID-19 Prevention Emergency Temporary 
Standards in certain circumstances.  

More information is available on Cal/OSHA’s ETS FAQs. 

  
 

 
      

 
 

 
 status 

 

       

Vaccination status
Isolation or
quarantine

Period of time to be excluded from work

All workers that test
positive for COVID-
19, regardless of
vaccination

Isolation

 Must be excluded from the workplace for at least 5 days.

   

 
   

     

 
 

  
 

 

    

 A worker can return to work after day 5 if they do not
have symptoms and test negative.

 If a worker cannot test or declines to test1 they can
return to work after 10 days.

 Must wear a face covering around others at work for a
total of 10 days after the positive test.

Unvaccinated
workers exposed to
someone with
COVID-19

Quarantine

 Must be excluded from the workplace for 5 days after the
close contact and take a test on day 5.

 A worker can come back to work after day 5 if they test
 

 

 
 

  

 
 

 
  
 

 
 

negative and do not have any symptoms.

 If the worker cannot test or declines to test1 they can
return to the workplace after day 10 if they do not have
symptoms.

 Must wear a face covering around others at work for 10
days after exposure.

 If the worker develops symptoms, they must be excluded
pending a test result.

Booster-eligible,
but not boosted
workers exposed to
someone with
COVID-19

No
quarantine

 Does not need to be excluded from work if asymptomatic
but must have a negative test 3-5 days after close
contact.

 Must wear a face covering around others at work for 10

 

 
 

 
  

 
 

days after exposure. If the worker develops symptoms,
they must be excluded pending a test result.

Workers received a
booster, or are fully
vaccinated but not
yet booster-eligible.

No
quarantine

 Does not need to be excluded from work if
asymptomatic, but must take a test on day 5 after
exposure.

 

   

 
 

 Must wear a face covering around others at work for 10
days after exposure.

 If they develop symptoms, the worker must be excluded
from the workplace pending a test result.

1 An employer may require a test. More information is available in the Department of Fair Employment and
Housing FAQ.

     

      

California Department of IndustrialRelations

Division of Occupational Safety & Health

 (continued on next page)173

https://www.dir.ca.gov/title8/5199.html
https://www.dir.ca.gov/title8/5199.html
https://www.dir.ca.gov/dosh/coronavirus/COVID19FAQs.html#iso
https://www.dfeh.ca.gov/wp-content/uploads/sites/32/2020/03/DFEH-Employment-Information-on-COVID-19-FAQ_ENG.pdf
https://www.dfeh.ca.gov/wp-content/uploads/sites/32/2020/03/DFEH-Employment-Information-on-COVID-19-FAQ_ENG.pdf


 January 19, 2022 – Updated to clarify this fact sheet does not apply to workplaces
covered by the Aerosol Transmissible Diseases Standard.

           

        

            

   

For assistance with developing a COVID-19 Prevention Program, employers may contact

Cal/OSHA Consultation Services at 1 800 963 9424 or InfoCons@dir.ca.gov

For Consultation information or publications, access the following link or copy the site

address: DOSH Consultation www.dir.ca.gov/dosh/consultation.html

 

Commonly Asked Questions 

When do workers need to be paid exclusion pay if exposed to COVID-19? 

When workers are required to be excluded from work due to work-related COVID-19 
exposure, they must be paid exclusion pay. Workers should speak with their employers about 
available exclusion pay. Some exceptions apply, for example if the worker can work from 
home, or they are receiving disability pay or Workers’ Compensation Temporary Disability 
Payments. 

What is required if a worker was exposed to COVID-19 but tests are not available? 

If a worker that is unvaccinated cannot be tested as required, quarantine must continue for at 
least 10 days as explained in the table. If a worker is fully vaccinated, whether or not they are 
booster eligible or have received a booster, and the worker cannot be tested on or by day 5, 
as applicable, employers should follow the ETS by ensuring the worker wears a face covering 
and maintains six feet of distance for 14 days following the close contact. 

This guidance is an overview, for full requirements 

see Title 8 sections 3205, 3205.1, 3205.2, 3205.3, 3205.4
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��%���������Yh\liW�]Ỳ�gW\WX]YZ�iWZ][\_�̂Y�V̂��oV̀_[h]\��i[_Z]Yh[Yf�aW]_lgW_��[\\�jW�[ao\WaWYZWi�ilg[Yf�]gg[X]\�]Yi�iWo]gZlgW�Z[aW_��_Z]ffWgWi�_hVWil\W_��i[_Z]YhW�
178



���������	��
���
������������������	�����������	�����������������
����
��	������	����
� ����!������"����
� ���������	�����������	����������������
����
��	������	����
� ����!������"����
� ���#$%&'#$($)*+,�$*-.��/01�23456�7894:;�<=8>?:384�@1A?=:B14:�6:?551=6�:01�?==3C?D�?4E�E1A?=:9=1�:3B16�8F��6:9E14:6�:0=895089:�:01�6G088D�E?;H��IJ���
�K�LM���

�������� ���N��7D?66OG808=:�B8C1B14:�:0=8950�0?DDP?;6�P3DD�>1�6:?551=1E�:8�B?Q3B3R1�A0;63G?D�E36:?4G345H��N��S:?FF�B11:3456�?4E�A=8F166384?D�E1C1D8AB14:�P3DD�:?T1�AD?G1�C3=:9?DD;�8=�P01=1�U�F11:�8F�A0;63G?D��E36:?4G1�>1:P114�6:?FF�G?4�>1�B?34:?341EH��N��V=1W914:�=1B34E1=6�A=8C3E1E�:8�6:?FF�?4E�6:9E14:6�?>89:�:01�3BA8=:?4G1�8F�A0;63G?D�E36:?4G345H��N��S354?51�0?6�>114�AD?G1E�34�484XGD?66=88B�61::3456�:8�=1B34E�6:?FF�?4E�6:9E14:6�8F�:01�3BA8=:?4G1�8F��A0;63G?D�E36:?4G345H��N���Y�MZ���������L�����	��
���
�����M��ZM�������L	�
����	��M�	���M��MLL
[����	������
��M���M����
Z�ML��	���M�Z�� �K��\��]��������	����̂�Z��	����[��������J�����	�����M����
[�]�
��	�	�[����]�_��ZML��MZ�����_��_�����]�
�M��
��	�]M�������M�	�Z
�]L����M�[��"L_��Y�L
 ���M�������������	��
�������Z�

LJ��SA1G3F3G�<=1C14:384�<D?46�F8=�̀84X7D?66=88B�SA?G16a�7808=:6�8F�6:9E14:6�?==3C1�?4E�E36B366�F=8B�GD?66=88B6��84�?�6:?551=1E�6G01E9D1H�b1G166O>=1?T�?=1�01DE�34�:01�G8==1G:384?D�F?G3D3:;�?4E�B843:8=1E�>;�A=8>?:384�6:?FF��=?:01=�:0?4�63:1�6:?FFH���Y�ZLM�����M�����L	�
����	�����L����M���\�ML��_�
����ZL������[�M�����]����������
L	�� �ZLM���
����	�J�c�����Y������L	�����	������	�����MZZ����Z����Z�L������
� ����	�
���
�L�����L�M���� ��M�	�
��ZLM���	��Z����
����M�������M��]M���Z�]M��� �����Y�MZ��������J��<0;63G?D�?G:3C3:;�36�B843:8=1E��>;�A=8>?:384�6:?FF�=?:01=�:0?4�63:1�6:?FFH�S:?FF�B11:3456�?=1�01DE�34�A1=684�P3:0�?DD�6:?FF�63Q�F11:�8=�F9=:01=�?A?=:H��dB?3D�=1B34E1=6�?=1�614:�:8�6:?FF�=1B34E345�:01B�8F�A0;63G?D�E36:?4G345�?4E�6:9E14:6�=1G13C1�C1=>?D�=1B34E1=6��:0=895089:�:01�E?;H�/01=1�36�48:�?�6G088D�D3>=?=;�84�G?BA96H���J���LM���

�������� ���N��/01�6?B1�6:9E14:6�?4E�:1?G01=O6:?FF�P3DD�>1�T1A:�:851:01=�?6�B9G0�?6�A8663>D1e�=?:01=�:0?4�B8C345��6:9E14:6�>1:P114�:1?G01=6��N��/8�:01�5=1?:16:�1Q:14:�A8663>D1e�8>f1G:6�P3DD�48:�>1�60?=1E�>1:P114�6:9E14:6g�3F�8>f1G:6�B96:�>1�60?=1Ee��:01;�P3DD�>1�6?43:3R1E�>1:P114�9616H��N��<=8G1E9=16�F8=�:9=4345�34�?66354B14:6�B343B3R1�A0;63G?D�G84:?G:H��N��hG:3C3:316�?=1�=1E163541E�:8�?GG8BB8E?:1�34E3C3E9?D�8=�6B?DD�5=89A�P8=T�6A?G16H���]�Z�̂�Z���M� ����
��LM���

������Z�����M�	���
Z�	�����
�iM!���j����_��ZML�
���M�Z�� k��l)-m&n$��omp)+�qr#�(')'('s')t�(ru$($)*�rq�+*&n$)*+�p)n�*v$'#�*$p-v$#w+x�y$*z$$)�-mp++#rr(+�p)n�o#r-$n&#pm�-vp)t$+��qr#�')+*#&-*'r)�p)n�*&#)')t�')�p++'t)($)*+�*vp*�(')'('s$�-r)*p-*.��S:9E14:6�?:�{H7H�|84:58B1=;�=1B?34�34�:013=�G808=:�5=89A6�?DD�E?;H�/01�:1?G01=6�=8:?:1�F=8B�GD?66=88B�:8��GD?66=88Be�6?43:3R345�:01�:1?G01=�P8=T6:?:3846�34�>1:P114�1?G0�=8:?:384H�S:9E14:6�0?C1�:013=�8P4�G8BA9:1=e��61:�8F�:1Q:>88T6e�A14G3D6e�1?=>9E6e�?4E�A?A1=6�34�GD?66�?4E�0?C1�?663541E�E16T6H�}8=T�36�69>B3::1E�34:8��34E3C3E9?D�F8DE1=6�P03G0�=1B?346�?:�:01�6:9E14:�E16T6H�/1?G01=6�0?C1�>114�A=8C3E1E�P3:0�5D8C16�F8=�5?:01=345��6:9E14:�P8=TH���Y��\��]��������	����̂�Z��	�������[�����Z
�
�����M �J��
J��~����
����N���363:8=6�P3DD�>1�D3B3:1E�:8�:0861�16614:3?D�F8=�6G088D�8A1=?:3846H��N��h�6;BA:8B�=1C31P�?4EO8=�:1BA1=?:9=1�G01GT�36�=1W93=1E�F8=�?DD�C363:8=6�14:1=345�6G088D�5=894E6H�
179



���������	��
���
������������������	�����������	�����������������
����
��	������	����
� ����!������"����
� ���������	�����������	����������������
����
��	������	����
� ����!������"����
� ���#��$%%�&'(')*+(�,+-�+-./'+-0�)*�1-,+�,�2,3-�3*&-+'456�,40�1'%%�7-�8+*&'0-0�*4-�'2�4-3-((,+9:��#��$�8+*)*3*%�;,(�7--4�-(),7%'(;-0�2*+�(,2-�0-%'&-+'-(6�(/3;�,(�0-('54,)'45�,4�*/)0**+�,+-,�2*+�0+*8�*22��,40<*+�*4-�0-('54,)-0�(),22�=-=7-+�)*�(,2-%9�,33-8)�0-%'&-+'-(:����>����
���?�����@����	��
��������A�

B�
B��?CC��?��
��
��?��� ?����������D�����������?���D��"�A������
�?��
����@���������E��
��?�F�	��F?���B
���?�A���>����?��
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Special Education Programs
Back To School Plan
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Introduction
Over the past two years, Kings County Office of Education has worked closely with the Kings
County Department of Public Health to ensure that we provided a safe environment in which
our students could be educated.  Every six (6) months this plan will be reviewed and updated
based upon new guidance from the California Department of Education and California
Department of Public Health.

This plan will address access to instruction, academic supports, mental health and
social/emotional supports, nutrition support, and practices for physical health, including
access to vaccination and COVID-19 testing.

This plan will be available on our school website:

If anyone requires any support to access the plan, they can contact the Shelly Baird School
Office at (559) 584-5546.
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Planning Recommendations for 2021-2022

COVID-19 Wellness
Checks

Plan for Illness on
Campus

Implementing
Physical Distancing

Maintain Healthy
Operations

Healthy Hygiene
Practices

Training Staff and
Families

Cleaning,
Disinfection, and
Ventilation

Considerations for
Partial or Total
Closures

Limit Sharing Virtual Learning
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COVID-19 Wellness Checks

For All KCOE Programs and Sites
In conjunction with the Kings County Department of Public Health
(KCDPH) and guidelines from California Department of Public Health
(CDPH) we have developed a self-wellness check for all students.  The
simple self-wellness check will be completed by parents every morning, at
home, before school (see Appendix A).

All staff are required to complete a self-screening prior to entering the school site.

KCOE Special Education Programs require the following:

● Staff and students who are sick or who have recently had close contact with a person
with COVID-19 must stay home following current quarantine guidelines.  If allowed,
modified quarantine procedures will be followed where fully vaccinated students and
staff are allowed to stay on campus if they are asymptomatic and test according to the
required schedule.

● Staff and students who received a positive diagnosis of COVID-19 by a test from a
medical provider must notify the school.

● Staff and students who live with someone who received a positive diagnosis of
COVID-19 by a test from a medical provider must notify the school.

● Staff and students shall be monitored throughout the day for signs of illness; staff
or students with a fever of 100.4 degrees or higher, cough, or other COVID-19
symptoms must be sent home, unless the symptom is one that is known to be
present due to a chronic medical condition.

Should a staff member or student become ill on campus, health staff shall document
possible exposure and notify local health officials, staff members, and families
immediately of any positive COVID-19 cases, while maintaining confidentiality as
required under FERPA and state law.

In the event of a required quarantine, staff and students will have access to at-home
rapid COVID tests, on-site rapid COVID tests, or on-site PCR tests.
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Implementing Physical Distancing

1. Parent Transport Arrival and Departure
Shelly Baird Main Campus
Parent drop off time shall be 30 minutes prior to the classroom start time
to allow for use of the circle driveway prior to bus arrival. Parents will
pull up in the circle driveway and remain in their car.  Designated staff (wellness checkers)
will go to the car to complete the wellness screening of the student. If the student
demonstrates any of the COVID-19 symptoms, the child will not be allowed to attend school
that day. If the student is well,  the student shall get out of the car and hand sanitizer shall be
applied.  The student will then be transferred to a designated staff member (walker) who
escorts the student to their classroom.  Preschool students shall enter through the circle gate
(preschool Katie Hammond Gate), Classrooms 11-19 students shall enter the triangle gate
(circle drive gate), and MOVE students shall enter through the square door (main entrance
doors).

Shelly Baird Satellite Classrooms/Kit Carson State Preschool
Parents will use a designated gate for Shelly Baird/county students (specific info for each
satellite will be provided to parents by the teacher).  Parents must observe social distancing
while waiting at the gate.  Designated Classroom Staff members will complete the wellness
screening on each child. If the student demonstrates any of the COVID-19 symptoms, the
child will not be allowed to attend school that day. If the student is well, hand sanitizer shall
be applied to the student prior to being walked to the classroom.

Parents must observe social distancing while waiting for their child at the designated gate for
pick up.

Learning Lab Preschool
Parents will use the School Road side gate.  Parents must observe social distancing while
waiting at the gate.  Designated Classroom Staff members will complete the wellness
screening on each child. If the student demonstrates any of the COVID-19 symptoms, the
child will not be allowed to attend school that day. If the student is well, hand sanitizer shall
be applied to the student prior to being walked to the classroom.

Parents must observe social distancing while waiting for their child at the School Road side
gate for pick up.

Avenal Preschool
Parents will use Preschool gate.  Parents must observe social distancing while waiting at the
gate. Designated Classroom Staff members will complete the wellness screening on each child.
If the student demonstrates any of the COVID-19 symptoms, the child will not be allowed to
attend school that day.  If the student is well, hand sanitizer shall be applied to the student
prior to being walked to the classroom.
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Parents must observe social distancing while waiting for their child at the designated gate for
pick up.

2. Bus Transport
All sites
Parents shall complete the wellness screening on their child prior to the Bus arriving.  If the
student is demonstrating any of the COVID-19 symptoms, please call MV Transportation (559)
585-1570, to notify them that transportation will not be needed for the day.

Students are required to wear a mask while on the bus unless an IEP team has identified an
accommodation to masking due to the student’s disability.  All staff on the bus shall wear a
cloth face covering.  Weather and student need permitting, windows on the bus will be open.

3. Common Campus Areas

Shelly Baird Main Campus
Lunch:
Lunches will be scheduled to limit groups to two classes per lunch period. Students will be
seated in designated seats, staff will pick up student lunches and take them to the tables to
limit interaction with food service staff and movement through the cafeteria. Tables will be
spaced far enough apart to ensure distancing between the classes at lunch.

Recess:
Limited numbers of classes will be on playground spaces at the same time.  Staff and students
will not be required to wear masks when outside on the playground.

Shelly Baird Satellite Classrooms/Kit Carson State Preschool
Lunch:
All county satellite classrooms will follow the satellite campus plan for social distancing and
procedures for lunch.

Recess:
All county satellite classrooms will follow the satellite campus plan for social distancing and
procedures for recess.

Learning Lab Preschool and Avenal Preschool
Snack:
Students will sit in every other chair at the tables.

Recess:
If students go outside to play and have recess it will be their class only and students will be
encouraged to play games and engage in activities that do not require close personal contact.

6195



App

]\Appendix

4. Classroom Instruction

All Sites
Students are required to wear a mask while in the classroom unless the student’s disability
precludes them from masking.  To the extent practicable, students shall not share instructional
materials.

Staff shall consider the use of non-classroom space for instruction, including regular use of
outdoor space, weather permitting.

5. Limited Interaction on Campus

All Sites
There will be no nonessential visitors or volunteers allowed on campus or in classrooms.

Staff shall minimize congregate movement through hallways as much as practicable; for
example, staggered passing times when necessary.
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Healthy Hygiene Practices

In accordance with the KCDPH Guidance, all KCOE Special Education
sites shall do the following:

● All students should use hand sanitizer under adult supervision. Call Poison
Control if consumed: 1-800-222-1222

● Staff shall develop routines enabling students and staff to regularly wash their hands at
staggered intervals.

● All staff are required to use cloth face coverings, unless there is a medical reason they
are not able to, in which case they are required to wear a face shield.  If it is essential for
students to see the teacher’s mouth, teachers may use a mask with “windows” in the
mouth area or may use a face shield.  Once that instruction is over, they shall put the
cloth face covering back on.  All staff are encouraged to use a KN95 mask throughout
the school day.

● All students are required to wear a mask while indoors on campus unless the
student’s disability precludes them from doing so.

● Food service workers must use facial coverings and gloves.

All Sites

Within the KCOE Special Education program, hand washing or sanitizing will be done by
both staff and students at all transition points: entering and leaving the classroom or building,
before and after eating, after using the restroom, before and after recess/break, after blowing
nose or coughing, after diapering/changing students, after having close contact with others,
and after using shared surfaces and tools.

Hand sanitizer dispensers or portable dispensers will be in all classrooms and multi use
rooms such as the cafeteria and playground.  Portable dispensers will also be at the entrance
gates of school.

Staff will be taught how to properly wash or sanitize hands and surfaces.
Students will be taught and supported by staff on how to properly wash or sanitize hands.
Students will be reminded and prompted to not touch their face and coughing/sneezing
etiquette.
Parents will be encouraged to practice good, high quality hand washing at home before school
starts.
Hand washing task analysis posters will be displayed in handwashing areas and hand
sanitizing signs will be posted by hand sanitizing dispensers.

https://www.cdc.gov/handwashing/index.html
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Cleaning, Disinfection, and Ventilation

All Sites
In the Classroom:
All classrooms will be completely cleaned and disinfected daily.

Throughout the day, as weather permits, doors and windows will be open to allow for fresh
air and ventilation.

Common Areas:
Suspend and or modify use of site resources that necessitate sharing or touching items.  For
example, drinking fountains will not be used and instead students will use cups of water or
bottled water.

On the Buses:
Buses must be thoroughly cleaned and disinfected daily and after transporting any individual
who is exhibiting symptoms of COVID-19.  Drivers are provided disinfectant wipes and
disposable gloves to support disinfection of frequently touched surfaces during the day.
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Limit Sharing
School Materials and Supplies:

All Sites
Ensure adequate supplies to minimize sharing of high-touch materials
(pencils, scissors, art supplies, equipment, toys, games, learning aids etc.)
to the extent practicable or limit use of supplies and equipment to one group of children at a
time and clean and disinfect between uses.

Shelly Baird Main Campus (Excluding Behavior Zone Academy)

At the beginning of the year, when students start the program, or as needed, parents will send
two sets of clothes, diapers/pull-ups, wipes, etc. in a disposable, throw away/recyclable
plastic bag.  Clothes will then be stored in a sealed plastic bag, labeled with the student name,
in the classroom.  Parents will be notified when additional clothes or supplies are needed.
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Plan for When a Staff Member or Student Becomes
Sick
Shelly Baird Main Campus

A wellness room has been established in which a staff or student can be separated from the
other students and staff members if they exhibit any symptoms of COVID-19.

Students placed in the wellness room shall be accompanied by a staff member who will be
wearing personal protective equipment (gloves, cloth face covering, plastic face shield, and
clothing covering).

Parents will be contacted as soon as the presence of symptoms has been established, unless
the present symptom is likely the result of a chronic condition.

Parents will be expected to make arrangements for the student to be picked up immediately.

Staff and students displaying symptoms of COVID-19 will be encouraged to seek medical
attention.  If a staff or student has a positive COVID-19 test, the school shall contact Kings
County Public Health Department immediately (559-852-4438), while maintaining
confidentiality and following FERPA requirements.

If serious symptoms occur, such as persistent pain or pressure in the chest, confusion, or
bluish lips or face, staff will call 911 without delay.

Quarantine requirements shall follow the guidance from the California Department of
Public Health.  Students and staff may undergo a modified quarantine and continue to be
present on campus if they:

● are asymptomatic;
● continue to appropriately mask, as required;
● undergo at least twice weekly testing during the quarantine; and
● continue to quarantine for all extracurricular activities at school, including sports,

and activities within the community setting.

Shelly Baird shall ensure that students, including students with disabilities, have access to
instruction when out of class, as required by federal and state law.
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Maintain Healthy Operations
In accordance with the KCDPH Guidance, Kings County Special Education
Programs will:

Monitor staff absenteeism and attempt to have a roster of trained back-up staff when
available.
Monitor students and staff for symptoms of illness throughout the day to help isolate them
promptly.
Utilize the all-call system or classroom communication system for prompt notifications of
exposure or closures.  Parents should update the school office of changes to phone numbers.

Nursing staff, under the supervision of the Kings County Department of Public Health,
will be trained and ready to administer COVID-19 testing to students and staff as needed
when symptoms are present, with parent permission.

If parents wish to pursue vaccination for their child, they can contact the health office for
information on where this can be done.

Parents of students who are at higher risk for severe illness should provide the school
with information from the child’s physician.  Once this information is received, an IEP
meeting will be scheduled to discuss services, if appropriate.

Training Staff
In accordance with the KCDPH Guidance, Kings County Special
Education programs will make it a priority to train staff on necessary
skills to maintain health and safety.

All staff shall be trained on the following safety actions:

● Enhanced sanitation practices
● Use, proper removal, and washing of cloth face coverings
● Screening practices
● COVID-19 specific symptom identification
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Considerations for Partial or Total Closures
In accordance with the KCDPH Guidance, Kings County Special
Education Programs will consider partial or total closures with the
following guidance.

Staff will regularly check state and local orders and health department notices about
transmission in the area or closures and adjust operations accordingly.
When a student, teacher or staff member tests positive for COVID-19 and had exposed others
at the school, the following steps will be implemented:

● In consultation with the local public health department, the appropriate school official
may decide whether school closure is warranted, including the length of time
necessary, based on the risk level within the specific community as determined by the
local public health officer.

● Given standard guidance for isolation at home for 5 days after known close contact,
depending on specific circumstances, the classroom or office where the ill person was
based may need to close temporarily as students or staff isolate. Additional close
contacts at school outside of a classroom may also be required to isolate at home.

Notifications of temporary closures will be communicated through the school all-call system
and the specific classroom notification system.  Parents must make sure that their phone
number is up to date and that they allow messages from the system to come through to the
phone.

During any temporary closures, if the parent desires for the child to continue with school
lunch, the parent must notify the school office and they will be directed to the appropriate
location for lunch pick up.

If a temporary closure occurs, parents can schedule to come by the school to pick up a device
for their child to use during the closure in order to participate in continued virtual learning
opportunities.
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Virtual Learning and Independent Study
The leaders within Kings County understand the need for students to be back
in school to the full extent possible; however, it is possible that throughout the
year classrooms or even full campuses will have to be closed due to
COVID-19 cases.  For these situations, virtual learning will be made available to all students
in order to continue to address the academic, social/emotional, and mental health needs of
our students.

Parents who wish for their child to stay out of school for the 2021-2022 school year and
participate in their education via independent study must contact the Shelly Baird office to
request an Individualized Education Program (IEP) Meeting in order for the team to discuss if
Independent Study is an offer of a Free and Appropriate Public Education (FAPE) for the
child.  An IEP meeting will be held as soon as possible to discuss this option.

The following expectations will be followed for all Independent Study students:

Parents must sign an agreement with the school that outlines the expectations for student
participation in independent study.  All students on independent study must participate in
the required synchronous and live interaction sessions and complete all assigned work with
documentation of completion.

If students do not meet these expectations, the student shall be marked as non-participatory
and the school shall utilize the School Attendance Review Board and may require the student
to attend school in person.

Synchronous instruction means classroom-style instruction or designated small group or one-on-one
instruction delivered in person, or in the form of internet or telephonic communications and involving
live, two-way communication between the teacher and student. Synchronous instruction shall be
provided by the teacher of record for that student.

Live interaction means interaction between the student and local educational agency classified or
certificated staff, and may include peers, provided for the purpose of maintaining school connectedness,
including but not limited to: wellness checks, progress monitoring, provision of services and
instruction. This interaction may take place in person or in the form of internet or telephonic
communication.

● Kindergarten to grade 3 — daily synchronous instruction for all students throughout
the school year.

● Grades 4 to 8 — both daily live interaction and once weekly synchronous instruction
for all students throughout the school year.
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● Grades 9 to 12 — once weekly synchronous instruction for all students throughout the
school year.

In the event that Independent Study is identified as an appropriate FAPE for the student, the
student will officially enroll in their district of residence to participate in Independent Study.

The following expectations will be followed in the event of a classroom or school closure and
move to Virtual Learning:

● The teacher will notify the parent of how to access Google Classroom where
assignments, vidoes, and activities will be posted.

● Once every school day, the teacher will open up a Google Classroom Meet where the
child can participate with the class in a learning activity (synchronous learning).  This
will be scheduled by the teacher.

● If a child does not attend the daily Google Classroom Meet, the teacher or other
classroom staff member shall contact the parent via the preferred method to identify if
the child participated in learning opportunities during the day.

● If needed, the teacher will provide work packets for each child to complete.  These
packets will be created based upon each child’s IEP goals.  Packets of work may
include activities that are not paper/pencil, such as hands-on activities using materials
often found in the home.

● The teacher will schedule times to call or hold a virtual meeting each week to discuss
the work being completed at home.  These calls or meetings will be held during staff
work hours.

● In order for your child to be counted as attending school, the child must participate in
the synchronous learning activity and complete the teacher assigned tasks.

● Non-participation will result in your child being marked absent.  Continued
non-participation may result in the utilization of the School Attendance Review Board.

● In the event that your child’s teacher is too ill to provide virtual instruction, another
teacher or the classroom support staff shall be the ones to participate with your child
during their virtual, synchronous lesson.

Medical Conditions:

If your child has a medical condition and their physician believes that attending school would
be dangerous, please email or bring documentation from the doctor to the Shelly Baird office
and a staff member will contact you to schedule an IEP meeting.
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Appendix A
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